MAHARASHTRA STATE COUNCIL OF EXAMINATION,PUNE
OBJECTIVE QUESTION
PROVISIONAL ANSWER KEY GCC - TBC MAR 40 - WPM BATCH - 1503

Sr.No

Question

Option A

Option B

Option C

Option D

Provisional Ans.

Monitor=T Size
TET HISTeAT
ST

Height

Width

Diagonally

iy ATy

Monochrome bitmap
images T %h I el
TfoT qiET 4 ST

Motherboard g1
E1RIC
e,

Input Device

Output

Device

System Unit

iy AT

AT BT
TEHTLAT device AR,

Scanning

Voice Input

Pointing

AT ATE

Mouse g TR

device 2.

Input

Output

Memory

RICETE

Find and Replace' Dialog
Box faoamamet et
shortcut key 3T a9 Zrar.

Ctrl+B

Ctrl +R

Ctrl +U

Ctrl+F

ST ATTATAT HIITdTa! (e
9T% select HEIATAT
STEATH ST AT STeaTaT
mouse AT T3 click F:%
STRTAT.

HreATEt document Hefier
et fAfare o=z select
FLEATHAT STEATE THIT
........ click T ereaTaT
mouse T FT ATTAT.

Single

Triple

Double

LT 7

Document wefer &quf
paragraph select

FLUATATS! ATHH

T A,

Single Click

Double Click

Right Click

Triple Click

10

Tqut af=aE select

HASITHT ATIATH

keys =T ATI< FH¥dT AT,

Ctrl + Shift

+

Ctrl+shift+ «

Alt + Shift + «

Alt + Shift + -

Workbook #effer 7=
Worksheet Add FToaTHT3Tr
Home Tab - Cells Group
7=t Insert € Command
EIRESICN

12

e wed Aefte O

Tools

Worksheet

View Cells

Insert Sheet




Sr.No

Question

Option A

Option B

Option C

Option D

Provisional Ans.

13

TETT column Hefter At
SITeT width = Text /
Number 0T {3 ershet T,
T HIATHT width adjust

FLTATETET —-mmmmmm EIREGIEN

Column
Width

Row Height

AutoFit Row

Autofit Column

14

Currency Style Apply
FTogTETSt Home Tab #efier
Number Group #&x
Accounting Number
Format g1 Option .

15

worksheet ®T qTHaE 21T
arr

Format File

Format
Sheet

Protect Sheet

Lock Sheet

16

Presentation T3m%
FLOATETET AT
MS-PowerPoint application

IYANT FLal.

kS

17

Insert Fr=4T image =T FTaT
T T FUATATST - AT tool
TIT FLATT

Text

Crop

Rectangle

Line

18

Effect =T start time
ZvaTETET Timing group
Tefier option
[EEE

start

end

delay

T AT

19

TESLIeAT slides rearrange
FXOTHTE
view ITITAT ST,

Normal

Slide Sorter

Notes Page

Reading View

20

slide show W exit
SIUITHTAT TEETT right click
F57_ select Fa
AR

End show

Next

Previous

Exit

21

CD ROM = capacity
.

1 MB to
100MB

650 MB to 1
GB

5GBto1TB

1TB to 100
B

22

Task bar =T left side @1
circular or round button =T

I WM.

Desktop

Taskbar

Explorer

Start Button

23

Network #eft<t client PC
ST GTETATT
wFREHeft TaTE AT,

Server

User

Browser

24

Network #fi<T client PC
ST GTETATT
uFRTHTeft AT AT,

Client

Server

Browserr

25

Client PC AT Tsashisft Tare
TTUATATST server JT=
ITIT FIET AR,




